COMPUTER SCIENCE 2CS3
COMMUNICATION SKILLS

Note: This course outline contains important information that may affect your grade. You should retain it throughout the semester as it will be assumed that you will be familiar with the rules specified in this document.

It is also your obligation to acquire all handouts and class information, including this outline, as well as any subsequent updates for all class related concerns. 

INSTRUCTOR – Ms. Devorah Abrams Farmer

Office Hours: Wednesday at 2:45-3:45, Thursday at 10:30-11:30 and by appointment
Email: abramsf@mcmaster.ca
Office: ITB Drop In Centre (101D) 
Extension: 20300

TEACHING ASSISTANT

David Miller
Email: milled3@mcmaster.ca

CLASS SCHEDULE & PLACES


Monday, Wednesday, Thursday at 1:30-2:20

BSB (Burke Science Building) 318 

REQUIRED TEXTBOOKS
 
1.  Sebranek, Kemper & Meyer  - Writers Inc. A Student Handbook for Writing Houghton Mifflin Company ISBN 0-669-47186-0, 2001

2.  Ron Blicq & Lisa Moretto - Technically -- Write! Canadian Sixth Edition, Pearson Education Canada, Inc.  ISBN 0-13-120245-6, 2004
ADDITIONAL SUGGESTED READING

1.  Business Citation Guide. It can be viewed at two Websites.
http://www.mcmaster.ca/library/innis/businesscitation.pdf http://library.lib.mcmaster.ca/guides/businesscitation.pdf
2.  W. Strunk Jr. and E.B. White. The Elements of Style (4th edition), Allyn & Bacon, 2000                  

3.  Blake & Bly - Elements of Technical Writing  MacMillian ISBN 0-202-023085-6, 1993

4.   Fine & Josephson - Nitty Gritty Grammar Not-So-Serious Guide to Clear Communication Ten Speed Press ISBN0-89815-966-0, 1998

5. David F. Beer - Writing and Speaking in the Technology Professions A Practical Guide 2nd Edition Wiley ISBN 0-471-44473-1, 2003

MISSION STATEMENT

The goal of this course is to ensure that each student will learn written and oral communication skills geared toward a variety of audiences.  Students will be expected to write papers and make oral presentations in order to achieve these goals.  The instructor, teaching assistants, and fellow students will provide significant amounts of feedback. Group dynamics, as well as individual growth, will be carefully assessed.

Knowing what audience the students are targeting is one of the most important considerations with regard to both the written and oral assignments.  Attention should be given to well-structured documents, command of language, researching, and understanding of the subject. The students will be expected to present their work at the highest professional level; failure to do this will result in a low mark.

Other considerations are presenting models that students can emulate and teaching students how to review materials.   

Language skills: Focus on how to write abstracts, technical papers and presentations.

Analysis skills: Focus on how to interpret, research and present information (content) at the proper level to a specific target group in an organized and coherent manner.  

Group work: Assignments will be given where each group member will be expected to carry their own weight.

CALENDAR DESCRIPTION

“Oral and written presentations skills; document types and structure; software documentation for the user; formulating and presenting proposals.”

ASSIGNMENTS

There will be a total of 6 assignments.  You will be expected to submit these to your instructor, or, to your TA for a mark. The individual requirements of each assignment will be given in a separate handout. Not fulfilling the requirements of an assignment is likely to result in a lower mark for the assignment.  

Written assignments will include papers, proposals and reviews.  Oral assignments will be presentations given to the class. Reading assignments will be given periodically.

MARKS

6 ASSIGNMENTS           60%

REVIEWS 

      10% 

MIDTERM   

      15%

FINAL EXAM                 15%

ACADEMIC DISHONESTY


Academic dishonesty consists of misrepresentation by deception or by other

fraudulent means and can result in serious consequences, e.g., the grade

of zero on an assignment, loss of credit with a notation on the transcript

(notation reads: “Grade of F assigned for academic dishonesty”), and/or

suspension or expulsion from the university.

It is your responsibility to understand what constitutes academic dishonesty.

For information on the various kinds of academic dishonesty please

refer to the Academic Integrity Policy, specifically Appendix 3, located at

http://www.mcmaster.ca/univsec/policy/AcademicIntegrity.pdf
The following illustrates only three forms of academic dishonesty:

1. Plagiarism, e.g., the submission of work that is not one’s own or for

which other credit has been obtained.

2. Improper collaboration in group work.

3. Copying or using unauthorized aids in tests and examinations.

Your work must be your own. Plagiarism and copying will not be tolerated!

If it is discovered that you plagiarized or copied, or that you have

consulted with people and have not given them credit, it will be considered

as academic dishonesty.

Students may be asked to defend their written work orally.

POLICY STATEMENTS

1. Significant study and reading outside of class is required.

2. The student is expected to ask questions during class.

3. It is part of your professional responsibility to give credit to all who have contributed to your work.

4. A student may use his or her textbooks and notes during the midterm test

and final exam.

5. Papers and oral presentations may not be done late and the midterm test may not be taken later without prior approval from the instructor.

6. The instructor reserves the right to require a deferred final exam to be

oral.

7. The instructor reserves the right to adjust marks at her discretion, by increasing or decreasing all scores by a fixed percentage.
8. The Faculty of Engineering is concerned with ensuring an environment that is free of all adverse discrimination. If there is a problem, that cannot be resolved by discussion among the persons concerned, individuals are reminded that they should contact their Department Chair and the Human Rights and Equity Services (HRES) office as soon as

possible. 
CENTRE FOR STUDENT DEVELOPMENT

"The Centre for Student Development is a resource for all McMaster students. It offers services in four main areas: personal concerns, academic concerns (including writing skills and English as a second language), services for students with disabilities, and leadership training." Further information can be found at: http://csd.mcmaster.ca.

MIDTERM

Wednesday, October 18, 2006 
